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INTRODUCTION

There are dozens of books in print on Army Social Customs and
Courtesies. (There are literally hundreds of booklets and
pamphlets on the subject that have been published over the years
by Army folks.) Each has a different style but include most of
the answers to questions about Army customs that arise in the
military community. While the majority of Army social customs,
courtesy and protocol are the same the world over, .each Post and
Unit has its own special ones., This information pamphlet is
published as & helpful guide for the basics and the Berlin Brigade
particulars., While there is something for everyone here, this
little pamphlet is mainly for the Berlin Brigade ladies.




INVITATIONS

Invitations may be issued in the following ways:

1,

4,

5.

6.

By telephone. Ask for the wife and issue the invitation
through her. Use your first name on the phone (Mary Jones,
not Mrs. Jones, but this does not mean you call her Jane.
It is best not to use the first name of an older or senior
officer's wife unless she asks you to do s0.) ‘

Handwritten note, Address it to the wife.

Informal card. Address it to husband and wife.

Calling card ip envelope, Address‘to husband and wife.
Fill-in card. Address to husband and wife.

Engraved invitation, Address to husband and wife.

On replying to invitations:

1.

3.

Formal invitations (and there are few nowadays, other than for
weddings) are answered by a handwritten note in the third
person, with the same wording and style as the invitation.

Written acceptance of an invitation is over your signature,
not yours and your husband's. You may wish to say '"My husband
and I,.." but the note is signed by YOU,

Official invitations usually state an R,S.V.P. phone number
and should be answered as soon as possible. '




7.

R.S.V.P. on an invitation demands a reply, The thoughtful
guest responds within 24 hours, as the hostess may wish to
include someone else if you are unable to attend. Even though
R.S.V.P, may not be included on luncheon or dinner invitations
it is understood that a reply is requested.

Reservations for various club functions are, in a sense,
accepted invitations, Should you find that you are unable to
attend, your reservation must be cancelled before the dead-
line time; otherwise you will be expected to pay.

A personal invitation constitutes an obligation, whether you
accept or decline, By the same token, an extended invitation
cancels an obligation, whether accepted or declined.

Always accept an invitation enthusiastically, refuse regret-
fully and explain the reason, although it is not necessary to

go into detail.




COURTESIES OF ARRIVAL

Perhaps one of the oldest and still honored customs of the
Army Community is that newcomers are well received. Nothing is
more gratifying for an Army family than an obviously planned and
sincere reception on Post from those with whom they will serve,

The Berlin Brigade has a program of sponsorship for new-
comers. The program requires the sponsor to make preliminary
arrangements for quarters and transportatjon from the airport and
other basics. However, the success of our sponsor program depends
not only upon the initiative of the sponsors, but also upoﬁ the
'willingness of the Community to ensure a true welcoming atmos-
phere, Especially in family qﬁarters, this warm welcome is
important. A pot of coffee or a plate of cookies and a quick call
on the day of arrival does wopders for reinforcing a welcome to
the community. The early offer of a ride to the PX or a chance to
go "junking" will win the undying gratitude of almost anyone.




CALLING

The Commanding General of the Berlin Brigade has established
calling hours on the third Sunday of each month from 1600 to 1800
hours. Newcomers, both officer and civilian, who are assigned to
the Brigade are asked to call om the third Sunday following their
arrival in Berlin, Uniform for officers is dress blue with four
in hand tie. Dark business suit is in order for male civilians.
For ladies, a suit or dress, hat and gloves is appropfiate.

This call will not be returned by the Commanding General unless
you are notified in advance by his Alde-de-Camp.

Other calls that should be made will vary according to the
current custom in your husband's battalion or section, He should
check with his battalion Adjutant or Section Chief for current

procedures. As & general rule call on:

Your husband's Commanding Officer and HIS
immediate Commanding Officer and their wives,

0ld friends of yours and of your family.
Newcomers as they arrive,
People who have called on you.
Your husband should wear a uniform, you in a suit or dress (the

type you would wear to Sunday church services, remembering this
is not a party), gloves, and a hat if it is an afternoon call,

General guides are:
Introduce yourself,
Length of stay: 15 or 20 minutes

Leaving: Just rise, say goodbye, leave your
cards on a convenient table or tray ... and GO.
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If the people are not at home, slip cards under
the door. It is not necessary to repeat the
call.

Check with the Adjutant for local policies, but usually you call:
Within one week of arrival, |

Between 7:30 to 9:00 week nights; 3:00 to 5:00
Sundays. '

A New Year's call on the Commanding General is
traditional. You will receive an invitation
in Berlin.

On leaving the station a farewell or PPC (Pour Prendre Conge)
call is in order.

PPC calls should be made on your husband's Commanding Officer
and others whom you hold in friendship and respect. These calls
should take place two or three days before leaving a post for a
new station. Write PPC in ink in the lower left hand corner of
the card and proceed as above, A PPC card may be posted on a
bulletin board at the Club or Headquarters, but this does not take
the place of a call on the commander and other friends.




CALLING CARDS

Calling cards are & necessary part of an Army couple's equip-
ment. They are used not only for social calls but for invitations
and gift enclosures as well. They are preferably engraved, possi-
bly embossed, but never printed. Initials are never used,

TYPES

1. Lady's card: Mrs. John Henry Smith
(never Mrs. Mary Lou Smith)

2, Officer's card: Captain John Henry Smith
~United States Army

“OT =

John Henry Smith
Captain
United States Army

3., Joint cards: Captain and Mrs. John Henry Smith

The Officer's and the lady's cards are absolutely necessary.
Joint cards are useful on many occasions, Foldover cards and
informals are good for invitations, notes, etc., but are never
used for calling. For a'reasonable time after promotion, it is
acceptable to draw a line through the former rank and write the
new rank above,
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The general procedure in using Calling Cards is as follows:

1,

3.

4,

Ladies call only on ladies and leave one card for each adult
lady of the household,

Officers call on both ladies and gentlemen and leave a card
for each, BUT NEVER MORE THAN THREE OF EACH TYPE CARD.

Calling on a couple:

1 Lady's card -or=- 1 Joint card

2 Officer's cards 1 Officerts card

Calling on a couple plus a lady guest:

2 Lady's cards -or- 2 Joint cards

3 Officer's cards 1 Officer's card




DRESS REQUIREMENTS

The following terms are used to describe the desired dress

for the various social activities in Berlin:

Officers:

Civilians:

Ladies:

Officers:

Civilians:

Ladies:

FORMAL

Blue or White Mess
Army Blue or White uniform with bow tie

Tuxedo (also for officers when stipulated in the
invitation).

Evening gown, long or short, dinner gown.

INFORMAL

Business suit., Green or Tropical Worsted uniform with
blouse is acceptable, but a business suit is prefer-
able unless the uniform is prescribed. Sport Coat
with shirt and tie with trousers of matching oxr con-
trasting colors may be worn if the function starts
before 1800 hours, For those functions commencing
after 1800 hours, the business suit is in order. If
the event includes a dinner or buffet a business suit

is a must.
Same as above.

Cocktail or dinner dress,




Officers:

Civilians:

Ladies:

CASUAL OR SPORTS CLOTHES

Sport Coat, shirt and tie, with frousers of a match-
ing or contrasting color. A long or short sleeved
shirt with tie is acceptable,

Same as above,

Simple dress (e.g., shirtwaist) of broadcloth, cotton

or silk,

NOTE: Slacks, sport shirts, capri pants, pedal push-
ers, Bermuda shorts, and other sports attire are to
be worn only for golf, gardening, tennis, bicycling,

etc., and are not acceptable attire for social activi-
ties unless the hostess specifically states as much in

her invitation.

DRESS FOR LADIES

As a general rule:: dress down before sunset; dress up after,

Anz time:

Coffees;

Teas:

Luncheons:

No shorts or slacks to the PX, Commissary or downtown;

no curlers in public.

Tailored clothes, no hat necessary.

A formal tea calls for a dressy dress or suit, hat and
gloves, An informal tea calls for an. afternoon dress,

hat and gloves.

A pretty hat, gloves and a silken dress or smartly
elegant suit are a must for formal luncheon attire,
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Brunch:

Buffets:

Cocktail

Parties:

Dinners:

The silken dress is a manner of speaking - any "dressy"
dress of street length in linen, wool or pretty cotton.,
Sunback or strapless dresses are not suitable for a
formal luncheon., Street length linens, cool cottons,
wool dresses or suits are the choice for an informal
luncheon, with the weather playing an important role in
your choice,

If you are going to a brunch after church on Sunday,
wear your church-going clothes, If the brunch'is given
after some kind of sport, informal attire is your
choice. If the brunch is given at the Club or in a
home as a wives get-together, clothes suitable for the
season and the place are the guide,

Buffets, being informal, do not require being "dressed
to the teeth', Very often the hostess will mention the
dress when she extends the invitation so if she says
sport shirts for men, do not wear a cocktail dress,
Dress according to the time of day, the degree of in-
formality, the season and what comes next. A buffet
may precede attendance at a formal dance, so govern

yourself accordingly.

Cocktail dresses range from simple to elaborate and
extreme, -You will never be wrong if you favour the
plain rather than the overdressed.

For formal dinners, dinner dresses:or evening dresses
in rich fabrics are appropriate, A dinner dress, long

or short, may be sleeveless with a high neckline or
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